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INSTRUCTOR TRAINEE TASK BOOK 

The Rapid Intervention Crew Tactics Instructor Trainee Task Book lists every requirement 
that will be evaluated. Each instructor trainee's performance will be observed and recorded 
by the evaluating instructor. The evaluating instructor will determine if the instructor trainee 
has successfully met the performance standards for one or more modules and should be 
recommended for instructor status. 

RESPONSIBILITIES 

(A) The Instructor Trainee is responsible for: 
(1) Reviewing and understanding material in the instructor guide, student manual, site 

requirements, and equipment standards 
(2) Satisfactorily completing all instructor requirements 
(3) Ensuring their Rapid Intervention Crew Tactics Instructor Trainee Task Book is 

accurately recorded and maintained 
(4) Filing and keeping their Rapid Intervention Crew Tactics Instructor Trainee Task 

Book with their other personal or career records 
(B) The Evaluating Instructor is responsible for: 

(1) Being qualified and proficient 
(2) Explaining to the instructor trainees the purpose of and process for completing the 

Rapid Intervention Crew Tactics Instructor Trainee Task Book 
(3) Explaining to the instructor trainees their responsibilities 
(4) Accurately evaluating and recording on the Rapid Intervention Crew Tactics 

Instructor Trainee Task Book all course requirements completed by the instructor 
trainees 

RAPID INTERVENTION CREW TACTICS INSTRUCTOR 
To be the primary instructor and teach a RIC Tactics FSTEP course for State Fire Training, 
the following qualifications are required: 
(A) REGIONAL INSTRUCTOR ORIENTATION [one (1) of the following two (2) options] 

(1) Attended a Regional Instructor Orientation as delivered by State Fire Training. 
(a) Prospective instructors shall satisfy all instructor requirements and become 

registered as an instructor within one (1) year of attending the Regional 
Instructor Orientation. 

(2) Be a currently registered State Fire Training CFSTES instructor in good standing. 
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(B) TEACHING EXPERIENCE 
(1) Taught a minimum of 80 hours within a fire service related program. 

(C) COURSE WORK 
(1) Attended and passed each OSFM course applying for. 
(2) Effective July 1, 2007, attended and passed the OSFM Ethical Leadership in the 

Classroom course. 
(D) TASK BOOK 

(1) Completed the Instructor Trainee Task Book. 
(2) Signed off by a Rapid Intervention Crew Tactics Rescue Systems 1 Primary 

Instructor within two (2) years of completing a RIC Tactics course. 
(E) INSTRUCTOR TRAINING [one (1) of the following five (5) options] 

(1) Have attended and passed Fire Instructor 1A and 1B. 
(2) Have a valid community college teaching credential. 
(3) Completed the UC/CSU 60-hour Techniques of Teaching course. 
(4) Completed the NFA's Fire Service Instructional Methodology course. 
(5) Completed four semester units of upper division credit in educational materials, 

methods, and curriculum development. 
(F) RANK and EXPERIENCE (Performing in an "acting" capacity does not qualify.) 

(1) Both of the following: 
(a) Have a minimum of five (5) years suppression/rescue experience within a 

California fire department. 
(b) Course specific expertise. 

(G) REGISTRATION PROCESS 
Submit a complete application package for a PACE II review that includes all of the 
following: 
(1) Application form. 

(a) A current instructor application signed by the applicant (available online). 
(2) Resume. 

(a) A current resume of education, position/rank, and experience. 
(3) Regional Instructor Orientation. 

(a) A copy of your Regional Instructor Orientation certificate or proof of current 
SFT instructor registration. 
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(4) Teaching experience. 
(a) A current, original letter written on department letterhead and signed by the 

Fire Chief, College Administrator, or his/her authorized representative, 
describing your specific background as it relates to your teaching experience. 

(5) Course work. 
(a) Copies of your OSFM score letter or completion certificate for each course. 

(6) Task book. 
(a) Copy of your Instructor Trainee Task Book signed off by a Rapid Intervention 

Crew Tactics Primary Instructor within two (2) years of completing a RIC 
Tactics course. 

(7) Instructor training. 
(a) Copies of your OSFM Fire Instructor 1A and 1B certificates or qualifying 

equivalents. 
(8) Rank and experience (performing in an "acting" capacity does not qualify). 

(a) A current, original letter written on department letterhead and signed by the 
Fire Chief, or his/her authorized representative, describing your specific 
background as it relates to the rank and experience requirement. 

INSTRUCTIONS FOR COMPLETING THE TASK BOOK 

The Rapid Intervention Crew Tactics Instructor Trainee Task Book allows the evaluating 
instructor to record an instructor trainee's performance for teaching both technical and 
manipulative jobs. These evaluations are made by observing the instructor trainee's 
presentation in the classroom and their manipulative performance techniques at each skill 
station. 

Task Book Headings 

Instructor Trainee:  Enter the trainee's name 

Class Dates:   Enter the beginning and ending dates of the class 

Module:   Lists the module name and the technical and manipulative 
performance requirements by lesson plan number and topic 

Time Frame:   Lists the estimated time frame for teaching the job 

SM Page #:   Lists the corresponding page number from the student manual 
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Instructor Initials:  The evaluating instructors enter their initials 

Date:    The evaluating instructor enters the date the instructor trainee was 
evaluated 

Registered Instructor: Enter the Rapid Intervention Crew Tactics Instructor for the 
evaluation 

Evaluator Recommendation 

One or more evaluator's will complete the Evaluator Recommendation. 

The above named trainee performed the tasks initialed and dated by me under my 
supervision. As a result, I propose that the trainee: 

 Successfully performed all tasks and should be considered for instructor registration. 

 Was not able to complete certain tasks (comments below) and additional guidance is 
required. 
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INSTRUCTOR TRAINEE: CLASS DATE: 

TASKS/TOPICS Time 
Frame 

Evaluating 
Instructor's 

Initials 
Date 

1. Welcome and Course Overview 0:30 N/A N/A 
2. Fire Fighter Injuries and Fatalities 2:00   
3. Tactical Considerations of the RIC 1:30   
4. Fire Fighter Self-Survival Techniques 1:00   
5. How to Change Your SCBA Profile 0:30   
6. How to Drag a Down Fire Fighter 1:00   
7. How to Drag a Down Fire Fighter Down Stairs 0:30   
8. How to Drag a Down Fire Fighter Up Stairs 0:30   
9. How to Remove SCBA From Down Fire Fighter 0:30   

10. How to Lift a Down Fire Fighter Out a Window 0:30   
11. How to Lower a Down Fire Fighter Down a Ladder 0:30   
12. How to Lift a Down Fire Fighter in a Confined Area 1:00   
13. Indications, Contraindications, and Safety Awareness for the Low-

Profile Ladder Escape (Optional) 1:00   

14. How to Set-Up a Safety Belay System for the Low-Profile Ladder 
Escape (Optional) 1:00   

15. How to Perform a Low-Profile Ladder Escape (Optional) 0:30   
16. How to Tie a Handcuff Knot 0:30   
17. How to Lift a Down Fire Fighter Through Hole in Floor 1:00   
18. Combined Evolutions 2:00   

 TOTAL HOURS: 16:00   
REGISTERED INSTRUCTOR: REGISTERED INSTRUCTOR: 

TRAINEE 

Name: _______________________________________  

Dept: _______________________________________  

Phone: _______________________________________  

The above named instructor trainee performed the tasks 
initialed and dated by me under my supervision. As a result, 
I propose that the instructor trainee: 

 Successfully performed all tasks and should be 
considered for instructor registration. 

 Was not able to complete certain tasks (comments 
below) and additional guidance is required. 

____________ __________________________________  
Date Evaluator's Signature 

___________ ___________________________________  
Date Print Legibly Evaluator's Name 

TRAINEE 

Name: _______________________________________  

Dept: _______________________________________  

Phone: _______________________________________  

The above named instructor trainee performed the tasks 
initialed and dated by me under my supervision. As a result, 
I propose that the instructor trainee: 

 Successfully performed all tasks and should be 
considered for instructor registration. 

 Was not able to complete certain tasks (comments 
below) and additional guidance is required. 

____________ __________________________________  
Date Evaluator's Signature 

___________ ___________________________________  
Date Print Legibly Evaluator's Name 
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INSTRUCTOR TRAINEE: CLASS DATE: 
 

COMMENTS: 
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